To: Rothery, Deirdre[Rothery.Deirdre@epa.gov]; Gilbert, Alexas[Gilbert.Alexas@epa.gov};
Okubo, Noreen[Okubo.Noreen@epa.govl; Parker-Christensen, Victoria[Parker-
Christensen.Victoria@epa.govl; Sutin, Elyana[Sutin.Elyana@epa.gov}; Siffring,
Stuart[Siffring.Stuart@epa.govl; Beeler, Cindy[Beeler.Cindy@epa.gov}; Dresser,
Chris[Dresser.Chris@epa.gov]; Ostendorf, Jody[ostendorf.jody@epa.gov]; Morales,
Monica[Morales.Monica@epa.gov}; Matsumoto, Kimi[Matsumoto.Kimi@epa.govl; Varilek,
Kimberly[Varilek.Kimberly@epa.gov]

From: Smith, Claudia

Sent: Thur 8/13/2015 7:16:52 PM

Subject: U&O FIP: Standard Workgroup Practices & Restricted | Drive Folder

All,
I've attached a document called Standard Practices for UO FIP Workgroup, which is also
posted on the Sharepoint site. Additionally, you should all now have access to a
restricted I drive folder titled U&O FIP. As specified in the attached Standard Practices
for UO FIP Workgroup, the restricted I drive folder is where you should keep all of the
most current versions of your draft documents under development. It will probably be
easiest to just work from the I drive location unless you are teleworking, in which case,
when you return to the office, save the most current versions back to the I drive. When
documents are ready for workgroup peer review, they can be uploaded to the Sharepoint

site at that time.

Contact me if you have any questions. Please also contact me if you have any comments
on the structure of the restricted I drive folder or Sharepoint site.

Thanks,
Claudia

Claudia Young Smith

Environmental Scientist

US EPA Region 8 Air Program

Phone: (303) 312-6520

Fax: (303) 312-6064
http://'www2.epa.coviregion8/air-permitting
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US EPA Region 8

1595 Wynkoop Street

Mail Code 8P-AR

Denver, Colorado 80202
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This transmission may contain deliberative, attorney-client, attorney work product or otherwise
privileged material. Do not release under FOIA without appropriate review. If this message has
been received by you in error, you are instructed to delete this message from your machine and
all storage media whether electronic or hard copy.
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